STATE OF GEORGIA
Rr;com)s RETENTION SCHEDULE APPLICATION

i

The Retention Schedule Prog;am will enter this data: Shqet,' 10f2

&L

Scheduie #: | 1973-0317-03

Date Sent:

Agency
Control No.:

Applicant:

Creating Office:
Address:

Administrator:

Application
Type:

Class:
Series Title:
Dates of
Series:
Access:

Function
Documented:

Consists of:

Arrangement:

Indexed by:

Effective Date: | 3/12/2001

{Agency use) ' (Archives Qse)

March 12, 2001 Date Received: March 12, 2001
0-422-030 Agency Code: 0-422-030

Office of Planning & Budget Phone: 404-656-3855

Geprgia State Clearinghouse FAX. 404-656-7901

270 Washington St. S.W. Email: cyza@mail.opb.state.ga.us
Eighth Floor

Atlanta, Ga. 30334

Ms. Z.J. Curry Phone: 404-656-3855
: FAX:. 404-656-7901
Email: cyza@mail.opb.state.ga.us

Amend: 73-317A
Individual
Executive Order 12372 Federal Program Review (State Clearinghouse) Files.

CY1998 to ongoing. NOTE: This does not relate to pre CY 1998 records.

Open

Operation of the State Clearinghouse for state level review of selected
applications for federal assistance. This activity is performed by virtue of
Executive Order of the President of the United States (EO 12372). The
submittal of state agency applications/notifications is sanctioned by O.C.G.A.
45-12-110. ; ,

Applications to the federal government for funds/permits. Clearinghouse forms
SC-1, SC-2, SC-3, and SC-4. These notify the applicant of receipt and
closeout of the project (SC-1 and SC-4, respectively); notify reviewers of the
project of review deadlines (SC-2) and include a check-off form for reviewer
comments (SC-3).

Chronological by year, month, day and order of receipt.

State ID number; Grant title; Contact person may be used to search the
Access database where each application for review is entered.

Retention Requirement: Five (5) years.
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STATE OF GEORGIA
RE(CORDS RETENTION SCHEDULE APPLICATION

The Retention Schedule Program will enter this data: . Sheet: | 20f2 “

 Schedule #: | 1973-0317-03
. Effective Date: | 3/12/2001

State Law or Regulation:
Federal Law or Regulation:
Audit Period:
Administrative Need: . Five (5) years.

Cutoff Event: Calendar Year.

Total Retention: Temporary Record - Five (5) years

The above regention period is consistent with the requirements of the Georgia Records
Act (0.C.G.A. § 50-18-90 et seq.). We submit this retention schedule to the State Records
Committee with the recommendation that it be approved for the named record series.

Authorized by: rerry(JCrockett, Deputy Director 3] 307| 01
Agency Head, or Designee (type name and title here) Date
-7
Concur; Za. J. ';'”Mr;r;; , Administrator, Clearinghonse _3/30/01
Creating Office Administrator (type name and title here) Date

Submitted by: _ Kaye %rt , gﬁ:—gg{é of Administration 03/30/01
" Records Management Officer (type name and title here) Date

The State Records Committee appr0ves this recommended retention period for the
named records series by the named creating office.

y-il-1 Signed: NS, C 0 ' Ui o ¢

David Cammicheal, Secretary of State Designee Date
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APPLICATION FOR RECORDS RETENTION SCHEDULE (o &7k, 2Tt SECRETARY OF STATE
+ RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publicmon No. 76—RM—1 for instructions on completing this form. Forward signed original to

Department of Archives and Hlstory, Reoords Management Dmsion 330 Capitot Avenue Atlanta, Georgoa 30334,
Atsntion: Scheduting Section.

#OR AGENCY USE 1. Agency Addrm " FOR RECORDS MANAGEMENT USE
Application Date : Office of Planning and Budget Application Numbaer
May 27, 1976 Intergovernmental Relations Div. 73-317- Q-
Acpiication Number iggt;agi?irtgghggse S W.. Rm sio Dete Received Date Complated
-’ g e S Wew T QN 29 1976 | RN 30
2. Person to Contact Working Title Tejephone Number
Charles H. Badger Administrator, State Clearinghouse 656-3855

* faglen ' | '

3. Action Requested

8. (O Estabusn Retention dedufe record will continue to accuriulate.
b.. O Dispose of present accumulation; no further accumulation anticipated,

Check One: [J Change; O Supercede O Voeid

1970 | To Date S

6.

Division snd Office Function What is the function of tha Division and the Offlee in which this record series is createq?
Intergovernmental Relations Division headed by the Dlrector, is responsible
for continuous study and analysis of 1ntergovernmental issues affectlng
Georgia. Activities which facilitate this basic mission are monitoring of
germéﬂhefederal legislation; provision of in-depth analysis of selected legis-
lation and studies of needs and effects thereof on Georgia; execution of

. special projects for the Governor; administration and coordination of federal -

grant programs by establishing priorities for funding, monitoring pro:ect
progress and working with regional/federal staff to coordinate rev1ew, establi
policy guidelines; operation of the A-95 State Clearinghouse for review of

’ prellmlnary applications for federal assistance by coordinating ellglbzllty

review of proposals and environmental impact statements, by receiving notices
of grant funds awarded in Georgia,; and by publishing a weekly report of appli-
cations, notices of funding, and environmental impact statements received.

File 33“""99"5 _éhror{dlogiéally‘by ‘Cleeringﬁou'se"’ c"'éntrol numbet R R

. Record Series Description This file contains the followmg documents (inc]ude form numbers and titles, if any):

Attach samples of the file,

reviewihg At the state level” applications for federal funds and- federally
assisted prOJects

Documents relating to:

Included are: Notification of Intent to Apply for ‘Federal Assistance (Form SH~A~95)

deéscribing project “and funding needed; Receipt of Notification of Intent
to Apply for Federal Assistance (From SC-1); Project Notification and Re-
view Comments (Form SC-3); Results of Review of Notification of Intent to
Apply for Federal Assistance (Form SC-4); forms relative to the review

of environmental impact statements; and related correspondence.

<
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{ 8. Monthly Referancs Ratc

" How often are records referred to which are: - T

One to six months old 4

__...___1 Seven to twelve months old _._i____._ Thirteen to twenty- four months old __._2_..__
twsmv -five months and older 1 -
9 Almull Rate of Accumulation of Rleord: . B ‘
Lettersizecrawers ... ; Lml-suze drawers _Z__LQ.EE'Shelves ; Other (specify) :
sy R T O - wer ' -
AR—BO-T1; Rev. 78 i [Over)

—
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| YES NO | 10. Ouestionnaire __(Place an “X''in the praper column) __ . , _ g * Pl
a. ls this the official copy of the sorics? R

X If not, where ig it? - _

% b. Does the series contain Fonﬂdantial information requiring security handling? If yes, cite law or reguiation.
X | ¢ lsthisavitalrecord? -' " _ T

X d. Does this series have historical or long term resaarch value? - ;‘
. When one or two documents in the file make it necessary to keap the entire file for a long penod could theso

g Is thé anformatlon oﬁntamed in this series ever analyzed and/or recorded in a summarlzed report?
X If ves, attach copy. , .

"1 . Isthere a duplication of this saries in your offnee orin another oﬂ'ice or agency?

X if ves, where?
X { i lsthis mﬂmmcmmaaumulam_mmﬂumd?

X i Does the record series result in a computer printout? :

11. Retention Requiremants _ f ‘The following requires the series to be kept: o
a. State Law _ 0 years. _ d. Audit period kY years.

_ b, Statuee of limitation 0 years, e. Administrative need / years,
¢. Feders! law T 0 years, f. Federal retention instructions 0 years,

)

— . . . - . - .

Attach copy of excert of laws orregulations. Explain administrative need. R : s

-
[

12. Approved .‘Dl_a_po:ttion Instructions Thss agency recommends that the file series bacut off at the ond of each L
i : RS ~-£_,‘- ) o @ Calendar Year; O Ftsca! Year () Other AU e then, '

L R

! —_—n .- .
.ol - Lo L L — . N -

0O Hold in the current files area _____.___.month(si —_— vear{sl then )

0 Transfer to local holding area; hold _ year(s) then« - - -~ ... _ B
QO Transfer to State Records Center hoid year(s); then P T e T O L S
DDO‘SUOV o - n— R .- o e et ST _ -.\ wmw e -

'ETnnsfertoStataArd\wesforparmanantretention. e = -~ o P - )
| DOthcr(&ocify} IR P T ' T mgt L mes i

ey

s
LI

T v ———

These instructions apply to all prior and future accumulations of the series,

i Apncy Hudlowgnu {Signaturs) , : Oste . Raeordi Manag_ernent Officer [Signature) ) Date

- 4 ) 5 6/16/76 K T gs .. | 6/16/76

_, — - Y,

- _ , . State Recards Committes (Signdture) Date

Recommendations in para- ' BN g T
graph 12 are approved, State Auditor/Designee | ‘ -Af- 7(

(If disspproved, attach letter ~ '

- |of explanation.) . Secretay ﬁétate!Deslgnea W% 7M 6-25-7¢
Attornay General/Designee % , : 6 9
v e R 19-26
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. . OFFICE OF SECRETARY OF STATE
STATE Application for |
DEPARTMENT OF ARCHIVES & HISTORY

OF
GEORGIA REFORDS DISPOSITION STANDARD RECORDS MANAGEMENT DIVISION
1. Application Date’ INSTRUCTIONS: See separate instructions for completion of | FOR RECORDS MANAGEMFNT DIVISION USE 7

_ . front and reverse of this forrln. Sign original and two copies Date Receiv?d Apphcatlon No. Date Completed
2. Agency Application No. and forward to Depariment of Archives and History, Atteﬂﬁ?*": “AY l _ AY
: . Records Management 6fﬁcer. 7 t sn 73 3/ 7 M 2 § 1973
3 3, AGENCY, Division, Subdivision & Adwministering Otfice Address ' 4, Person to Contact
: Office of Planning and Budget )
Intergovernmental Relations (A-95 Clearinghouse) John Robins
270 Washington Street, S.W. P —— TS
. Atlanta, Georgia 30334 : dminfétrator 656 3829
: | 7 ACTION REQUESTED |
: . ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS;
; RECORD WILL CONTINUE TO APCUMULATE. . NO FURTHER ACCUMULATION ANTICIPATED.
8. Earllest & Latest Dates of Series 9 Exact Series Title
: FY 1970 - to Date ) Federal Assistance Revlew Control Files

10. What is the function of the office in which this record series is created r

The Intergovernmental Relations Division, headed by the Director, is responsible for
continuous study and analysis of intergovernmental issues affecting Georgia. Activities
which facilitate this basic mission are monitoring of germaine federal legislation; pro-
vision of in-depth analysis of selected legislation and studies of needs and effects
thereof on Georgia; execution of special projects for the Govermor; administration and
coordination of federal grant programs by establishing priorities for funding; monitoring
project progress, and working with regional/federal staff to coordinate review, establish
policy guidelines; operation of the A-95 State Clearinghouse for review of preliminary
applications for federal assistance by coordinating eligibility review of proposals and
environmental impact statements, by receiving notices of grant funds awarded in Georgia,
and by publishing a weekly report of both the applications and notices of funding received,
} as well as the environmental impact statements.
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11. This file contains the following documents {include forin ‘numbers and titles, if any, and file arrangement):

Documents relating to the process of review of applications for federal funds and of
environmental impact statements for projects, and to the receipt of not1f1cat10ns of direct
federal actioms.

Includes: Notification of Intent to Apply for Federal Assistance (Form SN-A-95)
describing project and funding needed; - Receipt of Notification of Intent to Apply
for Federal Assistance (Form SC-1); Project Notification and Review Comments (Form SC-3);
Results of Review of Notification of Intent to Apply for Federal Assistance (Form SC-4);
forms relative to the review of environmental impact statements; and related correspondence.

The series is arranged in packets by Area Planning and Development Commission and
thereunder by Clearinghouse Control Number which is based on a chronological system.

ATTACH SAMPLES OF THE FILE

12. EQUIPMENT OCCUPIED No. of Drawers | Cu. Ft. of Records B No. of Drawers Cu. Ft. of Records

ANNUAL RATE OF ACCUMULATION
Letter-size File Drawers . 4 8

In Office(s) In Storage Area(s)

Legal-size File¢ Drawers 18 36 Floor Space Occupled (Square Feet)

21 _
‘This Last Preceding| All Prior
Year’s Year’s Year's Year’s
" AVERAGE DAILY REFERENCES 6 4 1 1/9

. Form: AR-50-71 (Rev. 72)
. . : o
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QUESTIONNAIRE Place an "x" in the proper coclumn, If answer is "“YES,” please explain 'YEé‘ . = NQ
13. Is this the Record Copy of the seri;zs? : E1 I 1]
. . 1\
14, Is there a duplication of this series in another office or agency? . g [ 1] [X]

i

15. Is the information contained in this series ever summarized or published? ;Attach copy of su;nmary or publication. [ ] [X]

16. Does the series contain classified information requiring security ha’-ndling?. - [ 1] [ X]
17. Does the series initiate, amend of terminate agency policies and procedureg? [ 1] [ X]
18. Could the function be performed if the files were lost or destroyed? The review function could be [ 1 I[X]
performed, but the operation of the total program would be seriously damaged.
19. |s the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [ X]
20. Does the record series provide datq. as input to an EDP file? Such a program is planned. [ ] [ X3
2]. Does the record series contain documentation produced as EDP printout? [_ -,]_ [X]
22. Has the Federal Governmerrlt issued instructions governing retention/disposition of these files? [ 1] [ X]
23. Will there be a need for these records 10, 15 years -from now? If yes, what?historical value K] [ ]

24, REQUIREMENTS The following requires the files to be kept .indefinite _ years:

a. [ JSTATE b. [ ]STATUTEOF c¢. [ JAUDIT d. [ ] FEDERAL e. [X ] ADMINISTRATIVE f{. [X] HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

The series is a unique collection of data concerning federal activity in Georgia and is
perhaps the only complete collection of environmental impact statements. Inactive files
are consulted frequently to determine past actions taken on projects.

P e

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each
-[ ] CALENDAR YEAR -[ ] FISCAL YEAR | -[ X7 oOther | then:

[ 1 Hold in the current files area . ... month(s)/ - year(s):

[ ] Transfer to [ ] State Records Center [ ] Local Holdmg Area; hold . . year(s):
[ ] Destroy. _ .

[ ] Transfer to State Archives for permanent retention.

[ ] Destroy nmmedlate]y after cut-off.

[

X] Other: (Specify) Upon funding of pro;ect (or closeout of review process), trans.fer""J
folder to Inactive File; cut off Inactive File at end of each fiscal
year; hold in current files area 4 years; retire to State Archives,

(Indicate briefly rationale for recommendations above/or write additional remarks):

_ W\ . : i
_ 7/ A v _
Attach Samples of the ééries MM\@ )( Mae.ﬁp’,‘/ éj /973 Date
) - ] a4 of TDesignee £ %
26. Recommendations 1 Approved [ ] Disapproved [yX" ’:_\ M’;,f:"‘ b,};'? - Date

in Pafagraph State [ pproved [ ] Disapproved 5‘&*‘_“’ Y
25  are: necm@ [1/]/ AJT [ ] Disapproved ‘7‘;‘_‘30 __73

) Committee [M/Approved [ 1 Disap_!)roy Do 2. 7 I3



